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1. TACHOPT PABOYEHN ITPOTI'PAMMBI ITPOU3BOJCTBEHHOM MPAKTUKHA

1.1. OOGnacTb npuMeHeHHUs! NPAKTHKHU

PabGouass mporpamma TpPOM3BOACTBCHHONW TPAKTUKH SBISETCS YaCTHIO IPOTPAMMEI
MOJTOTOBKU CIIELIUAINCTOB cpeHero 3BeHa B coorBeTcTBUU ¢ OI'OC mo crenuanbHOCTH CPEeTHETO
npodeccuonanbHoro odOpazopanus (manee CIIO) 46.02.02 «OOGecrieueHrne TEXHOJIOTHUUECKOTO
COMPOBOXKACHUS LUPPOBOM TpaHCHOpPMAIUU JAOKYMEHTHPOBAHHBIX cdep JIeATEIbHOCTHY,
YTBEP)KJICHHOT0 MpHUKa3zoM MuHucTepcTBa npocsenienus Poccutickoit deneparuu ot 14.11.2023 .
Ne853 «O06 yrBepkeHnn GeaeparTbHOro rocy1IapCTBEHHOI0 00pa30BaTEILHOTO CTaHaPTa CPETHETO
npodeccnoHaTsHOT0 00pa3zoBanus mo crernuanbHocTH 46.02.02 «ObecneueHne TeXHOIOTHIECKOTO
COMPOBOXKACHHUSI ITUPPOBOI TpaHC(hHOpMALIUK TOKYMEHTUPOBAHHEIX cep aesTensHocTHY, [Ipukazom
Muno6puayku Poccum m Munmnpocsemenust Poccun ot 05 aBrycra 2020 r. Ne 885 / 390 «O
NPaKTUYECKON MOJArOTOBKe o0ydaromuxcs»; [Ipukas MuHHcTEpCTBa TPya U COLMATBLHON 3aIllUTHI
Poccuiickoit ®eneparun ot 31 mapra 2021 1. Nel92n «OO0 yTBepk)acHUU MPOPECCHOHATBHOTO
craggapta 07.013 Coeumanuct uudpoBoil TpaHchopMmaluy JTOKYMEHTHPOBAaHHBIX — cdep
JESTEIIbHOCTH OPraHu3alum».

OcyiecTBieHne peanuszanuu padbodeid MporpaMMmbl MPEeIyCMOTPEHO Ha TOCYIapCTBEHHOM
SI3BIKE.

Pabovas nporpamMMa mpou3BOCTBEHHOW MPAKTUKU MOXKET OBITh peain30BaHa B COOTBETCTBHH
C MHIUBUIYaJbHBIM Y4€OHBIM IJIAHOM 00YyYaromerocs.

OcBoenue paboyeil MpOrpaMMbl MPOHU3BOJICTBEHHON MPAKTUKU COMPOBOXKIACTCS TEKYIIHM
KOHTPOJIEM YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTecTanueil 00y4Jaronmxcs.

PabGouass mnporpamMma MpOU3BOJICTBEHHOM TMPAKTUKU MOXKET OBbITh HCIONb30BaHA B
JOTIOTHUTENIFHOM TpodeccnoHansHOM oOpazoBanuu 1o crenuanbHocTu 46.02.02 «Obecneyenue
TEXHOJIOTHYECKOTO COMPOBOXKJIEHUSI LHM(pOBOi TpaHChOpMaAlMKM TOKYMEHTUPOBAHHBIX cdep
NeSITEITbHOCTH.

1.2. MecTto TIPOM3BOJICTBEHHON MNPAKTUKHM B CTPYKType MNpPOrpaMMbl MNOATOTOBKH
CHENHATHUCTOB CPEIHEro 3BeHa

[Tporpamma HpoOU3BOJICTBEHHON MPAKTUKH OTHOCHUTCS K MPO(ECCHOHANBHOIN MOATOTOBKE U
BXOJIMT B IPO(eCCUOHATBHBIHN UK.

[Tpon3Bo/CTBEHHAs TMpPAKTUKa TII03BOJIAET OCBOUTH OCHOBHBIE BHUABI IMPO(ecCHOHATBLHON
nesrenbHocTH (BIIJ]): oOecrneueHue 3amuThl, LEIOCTHOCTH U COXPAHHOCTU CTPYKTYPHPOBAHHBIX
JTAHHBIX U METa/IaHHBIX TOKYMEHTHPOBAaHHBIX chep AesITeTbHOCTH.

1.3. Hean u 3a7a4u NPOM3BOACTBEHHON NPAKTHKHU:

[IpakTka mnpenactaBisier coOoM BuA y4eOHON /1€ATEIbHOCTH, HANpaBICHHBIA Ha
dbopMupoBaHUe, 3aKperyieHHe, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHLIMH B IpoIEcce
BBITTOJIHEHUSI OT/ICNIBHBIX BUJIOB padoT, CBSI3aHHBIX ¢ OyyIei mpodeccuoHaTbHON AeSTENbHOCTHIO.

[lpakTuka oOecneuyuBaeT: IOCIEAOBAaTEIbHOE pAaCHIMpeHHe Kpyra (QOpMHUPYEMBIX Y
00yyYaromerocsi yMeHui, HaBbIKOB, PAKTUYECKOTO OIBITa U UX YCIOXKHEHUE M0 Mepe Mepexoaa OT
OJIHOTO 3Tana IMPaKTHUKUA K JPYroMy, LEIOCTHOCTb IMOATOTOBKM CIELHMAIMCTOB K BBIIIOJIHEHUIO
OCHOBHBIX TPYAOBBIX (DYHKIINMH, CBSA3b MPAKTUKU C TEOPETUYECKUM O0yUEHUEM.

B pe3ynbrare NpPOXOXKIECHHS IPOU3BOJCTBEHHOM IPAKTHUKH, pPEATN3yeMOHM B paMKax
IIPOrpaMMbI TOATOTOBKH CTIELUAINCTOB CPETHETO 3BEHA M0 KaXKJIOMY U3 BUJIOB MPOPECCHOHATLHON
nesitenibHOCTH, npenycMoTpeHHbIXx OI'OC CIIO, obyyaromuiics JOHKEH MPUOOPECTH CIIEAYIOIIUI
MPAKTUYECKHUNA OTIBIT:



Tabmuna 1

Bun Kon n HanmeHoBaHue IIprnodperaemMplii NpaKTHYECKUI ONBIT
npogdeccuoHaNbHOI npogeccuoHaIbLHOI0
AeSITeJIbHOCTH MOAYJIsl

obecneuenue 3amumtel, | [IM.02  OGecneuenue | BHI - OOGecrieueHus LIEJIOCTHOCTH

LEJIOCTHOCTH U | 3allMTHI, LEJIOCTHOCTH U | CTPYKTYPHPOBAHHBIX JaHHBIX MW MCTAaJaHHBIX

COXPaHHOCTH COXPaHHOCTH JOKYMCHTHPOBAHHBIX C(bep ,Z[CHTCJ'II)HCLCTI/I

CTPYKTYPHPOBAHHBIX CTPYKTYPHPOBAHHBIX opraHusanuv, B TOM YHWCJIE [OCIIE aBapud H

JAHHBIX U METAJAHHBIX | TaHHBIX M METAJaHHBIX cboes.

JOKYMEHTUPOBAHHBIX | JOKYMEHTHUPOBAHHBIX BH2 - Obnapysxenns u puxcauun daxra coos B

cdep nesTensHOCTH cdep nesTensHOCTH pabore HH)OPMAIMOHHBIX CHCTCM,
00pabaThIBaIOIIUX CTPYKTYPHUPOBAHHBIC JaHHBIC
W METaJaHHble JOKYMEHTHPOBAHHBIX cdep

JeATEIbHOCTH OpraHU3allH.

BH3 - OOnapyxenuss u ¢ukcanuu ¢akra
HECAaHKI[MOHUPOBAHHOIO YHUUTOXEHUS,
MEpEMENICHUS, UICKAXKEHUS CTPYKTYPUPOBAHHBIX
JAQHHBIX M METAJaHHBIX JOKYMEHTHUPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3alluu;

BH4 - Co3pmanua u yuyera pe3epBHBIX KOIHM
CTPYKTYPUPOBAHHBIX JaHHBIX W METaJaHHBIX
TOKYMEHTUPOBAHHBIX  chep  JesATEIbHOCTH,
pa3MEILEHHbIX Ha cailTe, mOClIe KaxAoro
M3MEHEHHUS U 00ecrieueHne UX COXPAaHHOCTH.
BHS - ®opmanuszauuu CTPYKTYpPUPOBAHHBIX
JJAHHBIX M METAaJaHHbIX JOKYMEHTHUPOBAHHBIX

chep JAedaTenbHOCTH IS pa3MElIeHUs Ha
O(UIMATIEHOM CaiiTe OpraHU3aIlHH.

BH6 - ®opmupoBaHus TpemIOKCHUH 00
yIy4IIEHUH padoThl OQUIMANBHBIX CAaHTOB
OpraHu3aluu.

BH7 - [loxymeHTupoBaHue pabOT MO y4eTy
CTPYKTYPUPOBAaHHBIX JaHHBIX M MeETaJaHHbIX
JOKYMEHTHPOBaHHBIX cep JeATeNbHOCTH MU
yIpaBJIEHUIO UMU B HH(POPMAITMOHHBIX pecypcax
Ha caiiTe opraHu3aluu.

BHS8 - Pa3paboTku u moanaep>kaHusl JTOKaJIbHBIX
OpaBUil y4yeTa U COXPAHHOCTU COOOLICHUH
AJIEKTPOHHOM MOYTHI.

BHY9 -  WudopmupoBanus  pabOTHUKOB
OpraHu3aliy O IIPABUIIAX U MOPSIIKE UCIIOTHEHUS
JOKaJbHBIX MpPaBUI Yyde€Ta U COXPAHHOCTH
COOOLIEHNH TIEKTPOHHOM MOYTHI.

BHIO0 - BsrisiBneHus ¢axkToB HapylIeHHUs
JOKaJbHBIX MpPaBUI Yyde€Ta U COXPAHHOCTH
COOOLIEHNH TIEKTPOHHOM MOYTHI.

BHI11 - C6op undopmarun 11 GopMupoBaHus
OTUYETOB 1o pe3yabTaTaMm ¢ poBoit
TpaHchopMallMi  JIOKyMEHTHPOBAHHBIX  cdep
JeSITeIbHOCTH OpraHN3aLiH.

BHI12 - O6paboTka coOpaHHOM HHPOpMAIUK 1O

pe3yapTaTam ugpoBon TpaHchopMaIu
JOKYMEHTHPOBAaHHBIX  chep  JAesATeTbHOCTH
OpraHH3aIiHy.

BHI3 - 3amonnenue oT4eTHBIX (GOpM IO
pe3yapTaTam g poBoi TpaHchopMaIu
JOKYMEHTHPOBAaHHBIX  chep  JAesATeTbHOCTH
OpraHH3aIHHy.

BH14 - ABTOMaTHUECKOE WU

aBTOMATH3UPOBAaHHOE (POPMUPOBAHUE OTUETOB
o pesynpTaTaM HH(POBOH TpaHChoOpMaMU
JIOKYMEHTHPOBAaHHBIX  cep  JesTeIbHOCTH




Bung
npogdeccuoHaNbHOI
AeATeJbHOCTH

Koa n HanMeHOBaHHEe
npogecCHOHAIBLHOT0
MOy sl

IIprnodperaemMplii NpaKTHYECKUI ONBIT

OpraHu3alyHy.
BH15 - KoHTpoinp KOppPEKTHOCTH JaHHBIX B
cOPMHUPOBAHHBIX OTYETaX [0 pe3yJbTaTaM
g poBoi TpaHnchopmanuu
JOKYMEHTHPOBaHHBIX  cep  JIesATEeIbHOCTH
OpraHM3alMH.

1.4. KouamnuyecTBO YacOB HA OCBOEHHE MPOIrPaAaMMbI IPOU3BOACTBEHHON NPAKTUKU
Bcero yacoB Ha npon3BOJCTBEHHYIO MPAKTHKY: 72 yaca




2. PE3YJBTATHI OCBOEHMS PABOYEN ITIPOI'PAMMBI ITIPOU3BOJCTBEHHOM
IMPAKTUKU
2.1. Obume wu mnpodeccHoOHATbHbIE KOMIETeHUHH, (opMHpyeMble B  pe3yJbTaTe
NPOXOsKAeHUS TPON3BOACTBEHHOM NPaKTUKH B cooTBeTcTBHHU ¢ PI'OC no cnenuajbHOCTH.
PesynpTraToM  NpOXOXJAEHUS  NPOU3BOJCTBEHHOW IPAKTUKU  SIBISETCS  OCBOEHHE
00y4aroImyMuUCs BUJIOB IPO(HECCUOHAIBHON JAESTENbHOCTH:
— o0ecrieueHue 3alMThl, LEJOCTHOCTM W COXPAHHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX H

METaJaHHbIX JOKYMEHTHPOBAHHBIX CEp AeITEIbHOCTH
Tabnuua 2

Kon HanMeHoBaHue 001IuX 1 MpogecCHOHAIBLHBIX KOMIIeTEHIUIT

B 2 Oobecneyenne 3aMThHI, HEJTOCTHOCTH M COXPAHHOCTH CTPYKTYPMPOBAHHBIX JaHHBIX W
MeTaJaHHBIX IOKYMEHTHPOBAHHBIX c(ep /1esiTeTbHOCTH

I[IK 2.1 | OcymecTBisiTb KOHTPOJb ILIEJIOCTHOCTH CTPYKTYPUPOBAaHHBIX MJAaHHBIX M MeETaJlaHHBIX
JOKYMEHTUPOBAHHBIX c(hep AEATSIbHOCTH OpraHU3alu

I[IK 2.2 | OGecrieunBaTh y4eT U COXPAHHOCTH CTPYKTYPHUPOBAHHBIX JaHHBIX IOKYMEHTUPOBAHHBIX Cep
JIeSITeIbHOCTH, Pa3MELICHHBIX Ha OUIMANBHBIX caliTax OpraHu3alyu

K 2.3 [IpoBoANTE MOHHUTOPUHT COOJFONIEHUS JTOKAIBHBIX NpaBUi OOMEHa, y4eTa M COXPaHHOCTH
COOOIIEHUH IJTEKTPOHHOHN ITOYTHI

K 2.4 | ®opmMupoBaTh OTYETHOCTH O pe3yibTaTaM nuppoBoii Tpanchopmanun
JIOKYMEHTUPOBAHHBIX c(hep AeSTeNLHOCTH OpraHU3alHu




3. CTPYKTYPA U COJIEPXKAHUE IIPOI' PAMMBbI TIPOU3BOICTBEHHOM ITIPAKTUKHA

3.1. O0beM NPoU3BOACTBEHHOI MPAKTHUKHU U BH/ KOHTPOJIS.

Bun yueoHoii padoTsl O0beM yacoB Bua xontposas
IIM.02 Obecneuenne 3aUTHI, EJIOCTHOCTH U COXPAHHOCTH CTPYKTYPHPOBAHHBIX JAHHBIX U METATAHHBIX JOKYMEHTHPOBAHHBIX cep /esiTeJLHOCTH
Bcero yacoB, B TOM 4HcJIE: 72
3a4€T C OLICHKOM
[111.02.01 IIpon3BoaCTBEHHAS ITPAKTHKA 72 H

3.2. TeMaTu4ecKuii MJIaH U cojiep:KaHHe MPOU3BOJACTBEHHOI MPAKTHKHU

HaunMeHoBaHue npogeccuoHaAJIbHbIX Conep:xaHue BbINOJHAEMbIX padoT Oo0bem yacop | Koa npodeccnonanbHbix
Mojy.Jleii, IPaKTHK, pa31esioB, TeM, KOMIIeTeHIMii
BHAOB padoT
IM.02 O0ecnieyeHue 32U THI, ®dopMupyeMble HABBIKH 72 OK 01 — OK 09
I(eJIOCTHOCTH M COXPAHHOCTH BH1 - OO6ecneueHust LEIOCTHOCTH CTPYKTYpPUPOBAHHBIX JAHHBIX U IK2.1-1IK2.4

CTPYKTYPHPOBAHHBIX ZAHHBIX H METaJIaHHBIX JIOKYMEHTHPOBAHHBIX cdep nesTeNbHOCTH OpraHu3allii, B
MeTa1aHHbIX TOM YHCJIE TIOCJI€ aBapuii U cOOEB.

BH2 - OOnapyxenus u ¢ukcauuu Qakra cbos B padote
AOKYMEHTHPOBaHHBIX Cep MH(QOPMAIMOHHBIX CHCTEM, O00pabaTBIBAIOIIMX CTPYKTYPUPOBAHHEIE
ACATEIbHOCTH JaHHblE W METaJaHHble JOKYMEHTHUPOBAHHBIX c(ep IesATeNbHOCTH
OpraHM3aIiHy.
BH3 - OOnapyxenuss u ¢Qukcanuu Qaxta HECaHKIIMOHUPOBAHHOIO
YHUUTOXKEHUS, IEPEMEILIEHNUs, NCKaKEHUSI CTPYKTYPUPOBAHHBIX JaHHBIX
Y METaJIaHHBIX JOKYMEHTHPOBAHHBIX cpep AeITeTbHOCTH OpraHU3aliy;
BH4 - Coznanus 1 yuera pe3epBHBIX KON CTPYKTYPUPOBAHHBIX JTAHHBIX
Y METaJJaHHBIX JOKYMEHTUPOBAHHBIX Cep eATeIbHOCTH, pa3MEIICHHbBIX
Ha caiiTe, ocye KaX10ro U3MEHEHHS U 00eCIIeYeHHE UX COXPAaHHOCTH.
BHS - ®opmanu3anum CTpyKTYpPUPOBAaHHBIX JAHHBIX M METAJIaHHBIX
JIOKYMEHTUPOBAHHBIX cdep JeATENbHOCTH Ui pa3MelIeHUs Ha
O(QUIMAILHOM CaiiTe OpraHU3aIiH.
BH6 - ®opmupoBanust mpenaoxkeHHl 00 yiaydlIeHHH paboTh
O(QUIMATBHBIX CAaTOB OpraHU3aIiH.
BH7 - loxymeHTHpOBaHKE pabOT MO YU4ETY CTPYKTYPUPOBAHHBIX JAHHBIX
Y METaJIaHHBIX JTOKYMEHTHPOBAHHBIX cep ASSITEIbHOCTU U YIPABICHUIO
MMHU B MH(QOPMAIIMOHHBIX pPECypcax Ha caiTe OpraHu3allii.




BH8 - Pa3paboTrku u mopmepxkaHus JOKaJIbHBIX MPaBWI YydeTa |
COXPAHHOCTH COOOIICHHM 371EKTPOHHON MOYTHL.

BH9 - HuadopmupoBanus paObOTHUKOB OpraHW3alldd O IpaBUiaX M
MOPSAIKE WCIOIHEHUS JIOKAJbHBIX MPaBWJI ydyeTa U COXPaHHOCTH
COOOIIIEHUH AJIEKTPOHHOM TOYTHI.

BH10 - BeigBiaeHusi ¢pakToB HapyIieHHUs JIOKAJIbHBIX NPAaBWI ydeTa U
COXPaHHOCTH COOOIICHHM 37EKTPOHHON MOYTHL.

BH11 - C6op uadopmanuu 11st popMUpPOBAHUS OTUETOB 110 PE3YJIbTaTaAM
uuppoBoil TpaHchopMauu JTOKYMEHTUPOBAHHBIX cep IesTeNbHOCTH
OpraHH3aIiH.

BH12 - O6paboTka cobpanHoii nH(DOpMALIUY TTO pe3ybTaTaM HUPPOBOii

TpaHchopmauu JTIOKYMEHTUPOBAaHHBIX cdep JEeSTENIbHOCTH
OpraHH3aIiH.

BH13 - 3amonnenue otueTHBIX ¢GopM MO pe3ylbTaTam HUPPOBOIi
TpaHchopmauu JTIOKYMEHTUPOBAaHHBIX chep JesITeNIbHOCTH
OpraHH3aIiH.

BH14 - ABromaruueckoe WM aBTOMATU3HPOBAaHHOE (HOpPMHUpOBaAHHE
OTYETOB 1o pe3ynbTaTam uudpoBoi TpaHcpopMaIuu

JIOKYMEHTHPOBaHHBIX c(hep AesITeIbHOCTH OpraHu3aluH1.

BH15 - KoHTposib KOPPEKTHOCTH JaHHBIX B CHOPMUPOBAHHBIX OTYETAX
1o pe3ynbraTam HuppoBoil TpaHchopMalUK JOKYMEHTUPOBAHHBIX cep
JIeTEIIbHOCTH OPraHU3alliH.

IIpousBoacTBeHHAs] IPAKTHKA
M11.02.01

Buawi padort:

Tema 1 Metozp! u cpencTpa
obecneyeHns 0€30MaCHOCTH JaHHBIX,
MPEJICTaBICHHBIX B IIU(PpOBOH hopme

I/ISy‘ICHI/Ie CHUCTCMbI IPCIOCTABJICHUS ITPaB JOCTYIIa K JOKYMCHTHBIM U
CrienyaJiIbHbIM I/IH(i)OpMaHI/IOHHBIM CUCTCMaM OpraHU3alu.

N3ydeHne cucTeMsl IPeIOCTABIEHMS ITpaB 10CTyNa K JOKYMEHTHBIM U
CHeNMaIbHBIM HHQOPMAIIMOHHBIM CHCTEMaM OpraHu3aluy. (IPOJOKEHHE)

N3ydeHne cucTeMsl IPeIOCTaBICHMS ITpaB JOCTyHa K TOKYMEHTHBIM U
CHeNMaIbHBIM HHQOPMAIIMOHHBIM CHCTEMaM OpraHu3aluy. (IPoJOKEHHE)

I/ISY‘ICHI/IG CHUCTEMBI IPEAOCTABJICHUSA IIpaB JOCTYIIa K JOKYMCHTHbLIM U
CcricnaJiIbHbBIM I/IH(i)OpMaLII/IOHHBIM CUCTCMaM OpraHU3aluu. (HpO,Z[OJ'DKeHI/Ie)

I/ISY‘ICHI/IG CHUCTEMBI IPEAOCTABJICHUSA ITIpaB JOCTYIIa K JOKYMCHTHBIM U
CricnyaJIbHbBIM I/IH(i)OpMaLII/IOHHBIM CUCTCMaM OpraHU3aluu. (HpO,I[OJ'DKeHI/Ie)

O3HaKOMJICHHE C TIPOTPaMMHBIMH CPEICTBAMH yu€Ta, XpaHeHHsl, 00paOOTKH 1
MIOMCKA IOKYMEHTOB, UCIIOJIb3YEMbIMU B OpraHu3auuu (Ha npumepe 1-2
MH(QOPMALIMOHHBIX CHCTEM).




O3HaKOMJIEHHE C POTPaMMHBIMA CPEJICTBAMHE y4&Ta, XpaHEHHUs, 00pabOTKH U
MOKCKA JOKYMEHTOB, UCTIOIh3yEeMBIMY B OpraHu3aluu (Ha npumepe 1-2
HH()OPMAITHOHHBIX CHCTEM). (TIPOIOKCHHE)

O3HaKOMJICHHE C MPOTPAMMHBIMU CPEJICTBAMHE yU&Ta, XpaHEHUs, 00pa0OTKU U
MOUCKA IOKYMEHTOB, UCIIONIb3YEMbIMU B OpraHu3anuu (Ha npumepe 1-2
MH()OPMAITHOHHBIX CHCTEM). (TIPOIOIKCHHE)

O3HaKOMJICHHE C MPOTPAMMHBIMU CPEJICTBAMHE yU&Ta, XpaHEHUs, 00pa0OTKU U
MOUCKA IOKYMEHTOB, UCIIONIb3YEMbIMU B OpraHu3anuu (Ha npumepe 1-2
HH()OPMAITMOHHBIX CHCTEM). (TIPOIOIKCHHE)

O3HaKoMJICHHE C IPOTPaMMHBIMH CpEACTBaMH yu€Ta, XpaHeHHsl, 00pabOTKH 1
HOMCKA JIOKYMEHTOB, UCIIOJIb3YeMbIMU B OpraHu3aIuy (Ha nmpumepe 1-2
WHQOPMAIMOHHBIX CHCTEM). (ITPOIOJIKEHHUE)

Tema 2 ObecnieueHue ydera,
COXPAHHOCTU U 1I€JIOCTHOCTU
CTPYKTYPHUPOBAaHHBIX JaHHBIX U
METaIaHHBIX

N3zyuyenne ocHOB ¥ crieniiUKU paboTHI ¢ JOKYMEHTAaMH, JAHHBIMU H
MeTaJlaHHBIMHU B CHCTEME 3JIEKTPOHHOTO MOKyMeHToo6opoTa (CO/T)
OpraHu3alyy.

N3yuyeHne oCcHOB U crieliu(hUKU pabOThI ¢ JOKYMEHTAMH, TAHHBIMHU U
METaJaHHBIMH B CHCTEME 3JIEKTPOHHOTO ToKyMeHToo00opoTa (CO/T)
opranuzanud. (IPOJOIKEHHUE)

N3yueHne oCHOB U crieliu(UKU pabOThI ¢ JOKYMEHTAMH, TAHHBIMHU U
METaJaHHBIMH B CHCTEME JIEKTPOHHOTO JT0KyMeHToo00poTa (CH/T)
opra"m3anud. (TIPoIoJKEeHHE)

N3yueHne 0CHOB U crieliu(hUKU paObOThI C JOKYMEHTAMH, TAHHBIMHU U
METaJaHHBIMH B CHCTEME JIEKTPOHHOTO JToOKyMeHToo00poTa (CO/T)
opra"m3anui. (TIPoIoJKEeHHE)

N3ydenue ocHOB U crieliuPUKH paObOTHI C IOKYMEHTaMH, TaHHBIMHU H
METaJaHHBIMH B CHCTEME 3JIEKTPOHHOTO JToKyMeHToo00poTa (CO/T)
opra"m3anud. (TIPoI0JHKEeHHE)

Ponu monws3oBateneit 8 CO/1. PaspaboTka MaTpuIlsl polieii oIb30BaTeNcH B
KOHKPETHOH IOKyMEHTHOW CUCTeME (Ha IMpUMepe OpraHu3allim).

Ponu none3oBateneit 8 CO/1. PaspaboTka MaTpuIlsl polieii oIb30BaTecH B
KOHKPETHOH TOKYMEHTHOU cucTeMe (Ha IpUMepe OpraHm3aIim).
(nponomkeHue)
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Pomm none3oBareneit 8 COJ1. Pa3paboTka MaTpHITBI pOJICH ITOTH30BATENICH B
KOHKPETHOH IOKyMEHTHOW CUCTeME (Ha MPUMEpPE OpraHu3allvH).
(TIpoomKeHHE)

Ponn monp3oBareneii 8 CO/1. PaspaboTka MaTpuibl poneli monb3oBaTeiei B
KOHKPETHOH IOKyMEHTHOU CUCTeMeE (Ha MPUMepe OpraHu3aIliH).
(TIpoomKeHHE)

Ponn monp3oBareneii 8 CO/1. PaspaboTka MaTpuibl poneli monb3oBaTeiei B
KOHKPETHOH IOKyMEHTHOU CUCTeME (Ha MIPUMepe OpraHu3aIliH).
(TIpoomKeHHE)

Tema 3 OOecrieueHrE 3aIUTEI
CTPYKTYPUPOBAHHBIX JAHHBIX U
METaJaHHBbIX

Amnanus IMMPAKTHUKU NPUMCHCHHA NPCAO0CTABJICHHBIX IpaB JOCTYIIA.

AHaJM3 NPaKTHKA PUMEHEHHS PEIOCTABICHHBIX MTPAB TOCTYIIA.
(npomoimkeHue)

AHaIM3 NpaKTHKA PUMEHEHHS TIPEI0CTABICHHBIX MPaB JTOCTYIIA.
(npomoimkeHue)

AHaIM3 NpaKTHKA PUMEHEHHS TIPEI0CTABICHHBIX MPaB JTOCTYIIA.
(npomoimkeHue)

AHanu3 NpaKTUKYA IPUMEHEHHMSI TPEIOCTABIICHHBIX MPAB IOCTYIIA.
(mpomomkeHue)

N3ydenune nmporpaMMHO-aIapaTHbIX CPECTB, MOIEPKUBAIOIINX CUCTEMY
WH(POPMAITMOHHOM 0€301TacHOCTH (KOHTPOJIh JIEHCTBHIA TIOJIb30BaTENEH B
cUCTeME, BUACOKOHTPOJIb 33 COOJIIOJEHUEM TPYAOBBIX ollepanuil u
OpraHM3allMOHHOTO TOPs/IKa; Ha PUMeEpe KOHKPETHOM OpraHU3alliHg).

Nzydenune mporpaMMHO-aIapaTHbIX CPEJCTB, MOIICPKUBAIOIINX CUCTEMY
UHGOPMAITMOHHOM 0€30MacHOCTH (KOHTPOJIb JCHCTBHIA TIOJIb30BaTENICH B
CUCTEMeE, BUICOKOHTPOIh 32 COOIIIOIEHHEM TPYAOBBIX OIeparui U
OpTraHM3aIMOHHOTO TIOPS/IKa; Ha PUMEPe KOHKPETHON OpraHU3alliH).
(mpomomxeHue)

N3yuenue nporpaMMHO-annapaTHbIX CPEACTB, HOIACPKUBAIOIIUX CUCTEMY
WH(POPMAITMOHHOM 0€301MacCHOCTH (KOHTPOJIb JISHCTBHIA TIOJIb30BaTENEH B
CHCTEMeE, BUICOKOHTPOIIb 32 COOJIIOICHIEM TPYAOBBIX ONEpanuii u
OpTraHM3aIMOHHOTO TOPs/IKa; Ha IPUMEPEe KOHKPETHOMN OpraHU3alliH).
(nponomkeHue)

N3ydenne mporpaMMHO-amapaTHEIX CPEACTB, MOAACPKUBAIONTUX CHCTEMY
WHGOPMAITMOHHOM 0€301MacHOCTH (KOHTPOJIh JEHCTBHIA TIOJb30BaTENEH B
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cucTeMe, BUACOKOHTPOIIb 3a COONIOICHUEM TPYAOBBIX ONepanuii u
OpPraHU3alMOHHOrO MOPSIIKA; Ha IPUMEPEe KOHKPETHON OpraHu3alum).

N3ydenune mporpaMMHO-aIapaTHbIX CPECTB, MOIICPKUBAIOIIUX CUCTEMY
HH()OPMAITMOHHON 0€30TIaCHOCTH (KOHTPOJIh IEHCTBHI TOJIb30BaTEIICH B

2
CHCTeMe, BUICOKOHTPOJIIb 32 COOIOICHNEM TPYIOBBIX OTEPAIHi 1
OpraHU3alMOHHOTO MOPSIKa; Ha MPUMepe KOHKPETHON OpraHu3aluy).
VY4er u XpaHeHHe CHCTEMHBIX IIPOTOKOJIOB U BHACOTPAaMM (CPOKH XpaHEHH, 9
HOATOTOBKA K IIepeiaue Ha apXUBHOE XpaHEHHeE).
Y4eT u XpaHeHHE CUCTEMHBIX TPOTOKOJIOB U BUAEOrpaMM (CPOKH XpaHEHHUS, 2
MOJTOTOBKA K TIepeiaue Ha apXUBHOE XpaHeHwHe). (MMPOJOHKEeHNE)
VY4er u XpaHeHHe CUCTEMHBIX IIPOTOKOJIOB M BUIEOTPaMM (CpPOKHU XpaHEHUH, 2
MOJITOTOBKA K TIepeiaue Ha apXUBHOE XpaHeHwHe). (MPOJOHKEeHNE)
VY4er u XpaHeHHEe CUCTEMHBIX IIPOTOKOJIOB M BUJIEOTPaMM (CPOKHU XpaHEHUH, 2
MOJTOTOBKA K TIepeiaue Ha apXUBHOE XpaHeHwHe). (MPOJOHKEeHNE)
VY4er u XpaHeHHe CHCTEMHBIX IIPOTOKOJIOB U BHACOTPaMM (CPOKH XpaHEHH, 9
MOJIrOTOBKA K Tepeiaue Ha apXUBHOE XpaHeHUe). (MIPOJOIKECHNUE)
IIpomesxkyToUuHas aTTecTANNS 2
I111.02.01
Bcero yacos no I111.02.01 72
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4. YCJOBHUS PEAJIN3AIIUA PABOYEN ITPOT'PAMMBI ITIPOU3BOJICTBEHHOM
IMPAKTHUKH

4.1. TpedoBanuss K MUHUMAJIbHOMY MATePHAJIbHO-TEXHHYECKOMY 00ecrie4yeHU 0

[Ipon3BocTBEHHAs NPAKTHKA PEaIU3yeTcs B OpraHU3alMsIX, HAIpPaBJICHUE AEATEIbHOCTU
KOTOPBIX COOTBETCTBYET NPOPECCUOHATIBHON MAEATENbHOCTH OOYYaIOUIMXCS: JESITEeIbHOCTh B
ceKperapuaTax, Clyk0ax JIOKYMEHTAl[HIOHHOIO OOecCreyeHMs, KaIpOBBIX CIYyKO0ax U apXxuBax
rOCyJapCTBEHHbIX OpPraHoB M  YYpeXJIEHHH, B OpraHax MECTHOIO CaMOYIpPaBJICHHUS,
HEroCy/apCTBEHHBIX OpraHu3alMsIX BceX (GOpM COOCTBEHHOCTH, OOLIECTBEHHBIX OpraHU3alMAX
(YIpexIeHUsX ).

OOopynoBanue oOpraHM3alMidi W TEXHOJIOTMYECKOE  OCHAIIEHHWE  pPadOYMX  MeCT
NPOM3BOJICTBEHHON MPAaKTUKU JIOJDKHO COOTBETCTBOBATh COJCPXKAHHUIO MPOPECCHOHATBHON
NEeSITeIbHOCTH W JaThb BO3MOXHOCTh  OOydaromemycs OBJaJeTh Npo(hecCHOHAIbHBIMU
KOMIETEHIIMSIMM 110 BCEM BHUJAAM  JI€ATENbHOCTH, HPEIYCMOTPEHHBIX IPOrpaMMoOH, ¢
UCIIOJIb30BAaHUEM COBPEMEHHBIX TEXHOJIOIH, MaTepHaIoB U 000PYAOBaHMUSL.

4.2. UndopmanuonHoe odecriedeHne peaju3alii MPporpaMMbl

1. I'yryeBa, T. A. KonduneHnuuanpbHOe OEIONPOU3BOACTBO: ydeOHOoe mocobue / T. A.
['yryeBa. — 2-e usn., nepepad. u gomn. — Mocksa : UHOPA-M, 2023. — 199 c¢. — (Cpennee
npodeccuonansHoe oopazoBanue). - ISBN 978-5-16-016585-1. - TekcT: HEMOCPEICTBEHHBIHA.

2. KonpunenmuansHoe JIEIIONIPOU3BOICTBO 51 3alIMIIEHHBIN 3JIEKTPOHHBIN
nokymenroobopot: yuebnuk / H. H. Kynses, A. C. Hémymkun, T. B. Konmpamosa, A. T.
®abpuunos; non oomr. pea. H. H. Kynsesa. - 2-e usn., nepepab. u mom. - Mocksa: Jloroc, 2020. -
500 c. - (HoBas ynuBepcurerckas Oubnmoreka). - ISBN 978-5-98704-711-8. - Tekcrt:
HETOCPEICTBEHHBIH.

3. Opranu3anioHHOE U NMPaBOBOE oOecreueHne HHHOPMAITMOHHON 0€30MacHOCTH: YU4eOHUK
U MPAaKTUKYM JJIs cpenHero npodeccuonanbHoro oopazoBanus / T. A. [TomsixkoBa, A. A. CTpenbIoB,
C. T. YyOykoBa, B. A. Huecos; orBercTBeHHbIe peakTopsl T. A. IlonsikoBa, A. A. CTpenbloB. —
Mocksa: UznatenberBo FOpaiit, 2023. — 325 ¢. — (IIpodeccuonanproe oopasoanne). — ISBN
978-5-534-00843-2. — TekcT: HEMOCPEACTBEHHBIH.

4.2.2. OcHOBHbBIE YJIEKTPOHHBIE U3IAHUS

1. I'yryeBa, T. A. KoHdunenuuanbHoe ne10npou3BOJCTBO: yuebHoe mocobue / T. A.
I'yryeBa. — 2-e u3n., nepepad. u gon. — Mocksa : UHOPA-M, 2023. — 199 c. — (Cpennee
npodeccuonansHoe obpazoBanue). - ISBN 978-5-16-016585-1. - Tekct: snextponHsbd. - URL:
https://znanium.com/catalog/product/1986679 (nata o6pamenus: 07.09.2023). — Pexxum nocryna: no
HOJIIHCKE.

2. KonduaenmumanpHoe JIEIIONIPOU3BOICTBO u 3alUIIEHHBIN 3JIEKTPOHHBIN
nokymeHToo00poT: yueOnuk / H. H. Kynsies, A. C. [I¢gmymkun, T. B. Korapamosa, A. I'. ®a6pudHoB
; mojt oomr. pea. H. H. Kynsesa. - 2-e uzn., nepepad. u gor. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas
yHHUBepcHuTeTcKas Oubmmoreka). - ISBN 978-5-98704-711-8. - Tekct: amektponHbi. - URL:
https://znanium.com/catalog/product/1212394 (nata oopamenus: 07.09.2023). — Pexxum nocryna: no
HOJIIIHCKE.

3. Opranu3zanioHHOE U MpaBoBoe o0ecreyeHne NH(HOPMaIMOHHON 0€30MacHOCTH: y4eOHUK
U TIPaKTHKYM JJIs1 cpesiHero npogdeccruoHanbHoro oopasosanus / T. A. Tlonsikosa, A. A. CTpenbIoB,
C.T. Uyb6yxosa, B. A. Huecos ; orBercTBeHHBIE penakTopsl T. A. Ilonskosa, A. A. CTpenbioB. —
Mockga : M3narensctBo HOpaiit, 2023. — 325 c. — (IIpodeccnonansnoe odpasosanue). — ISBN
978-5-534-00843-2. — Tekct : amekTpoHHbIH // OOpa3zoBarenbHas wiardgopma IOpait [caiit]. —
URL: https://urait.ru/bcode/512861 (mata ob6pamenus: 07.09.2023).



4. @enepanpHblii 3akoH Ne 5485-1 «O rocynmapcrBeHHo TaiiHe» oT 21.06.1993 CIIC
«KoncynpranT mmocy. [Dnexrponnstii pecype]. URL:http://www.consultant.ru/cons

5. @enepanbhbiil 3akoH Ne 98-D3 «O xommepueckoil taiiHe» or 29.07.2004. Cucrema
['APAHT. [Onexrponnsiii pecypc]. URL: http://base.garant.ru/12136454/

6. ®enepanbupiii 3ak0H 0T 27.07.2006 No 149-®3 «O6 unpopManuu, HHGOPMAITMOHHBIX
texHoyorusax u o 3amure uHpopmaruny. CIIC «KoHCynbTaHT TUTFOCY». [DIEKTPOHHBIH pecypc].
URL:http://www.consultant.ru/document/cons

7. ®enepanbHbiii 3akoH oT 27.07.2006 No 152-®3 «O mepconanbHbIX AaHHBIX». CIIC
«Koncynprant mmocy. [Dnekrponnsiid pecypc]. URL:http://www.consultant.ru/document/cons

8. ®enepanbhblii 3ak0H 0T 26.12.2008 Ne 294-D3 «O 3amuTe npaB IOPUANYECKUX JIHI] U
WH/IMBUIYAIbHBIX MPEANPUHUMATENCH MPU MPOBEIECHUH TOCYJapCTBEHHOTO KOHTPOJIS (HAaI30pa)y.
CIIC «KoncynbranT mitocy. [ Dnekrpornsiit pecypce]. URL:http://www.consultant.ru/document/cons

9. ®epepanpubiii 3ak0H oT 06.04.2011 N 63-®3 «O6 »nexrponHoit noamucuy. CIIC
«Koncynbrant mitocy. [Dnektponnsiid pecypc]. URL:http://www.consultant.ru/document/cons

10. Vka3 Ilpesugenta P® ot 30.05.2005 Ne 609 «O6 yrBepxknenuu Ilonoxkenus o
MEPCOHANBHBIX JTAHHBIX TOCYJApCTBEHHOTO TpakaaHcKoro ciyxaiero Poccuiickoit denepanuu u
BefeHnun ero JuuHoro jgena». CIIC  «KoncynapTaHT mimroc». [DIEKTpOHHBIM — pecypc].
URL:http://www.consultant.ru/document/cons

11. VYxka3 Ilpesumenta P® or 05.12.2016 Ne 646 «OO0 yrBepxkaeHuM JIOKTPHUHEI
uHpopmanmoHHor ©Oe3onacHoctu Poccuiickoit  @enepanun» CIIC  «KoHCynabTaHT — IITHOCH.
[Dnextponnslii pecypc]. URL:http://www.consultant.ru/document/cons

12. TlocranoBnenue IlpaBurensctBa Poccuiickoit @enepamuu ot 22.09.2009 Ne 754 «O06
yrBepxkaAcHUH [looKeHHs O CHUCTeMe MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO JOKYMEHTOOOOPOTa»
Koncopruym «Koaeke». DnekTpoHHbIi (poHA MpaBOBON 1 HOPMATUBHO-TEXHUYECKONH HHPOPMAIIHIH.
[Dnextponnsiii pecypc]. URL: http://docs.cntd.ru/document/902176142

13. TMocranornenue I[IpaButennpcrBa Poccuiickoit @enepanuu ot 08.09.2010 Ne 697 «O
€IMHOW CHUCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOrO B3auMozaencTBus» Koncopuuym «Komekcy.
OneKTpOHHBIN (HOHA TPaBOBOM U HOPMATHBHO-TEXHUYECKOW MH(OpMaIu. [ DIEKTPOHHBIN pecypc].
URL: http://docs.cntd.ru/document/902234385.

14. Tlocranosnenue IlpaButenscrBa Poccuiickoit ®@enepaunu ot 02.03.2019 Ne 234 «O
CUCTeMe YIpaBJICHU peann3alieil HaimoHanbHo# mporpammel «L{udposast skoHOMuEKa Poccuiickoit
Oeneparuny OdunuansHbelii calit MuHucTepcTBa LU(GPOBOTO pPa3BUTHUS, CBSI3M UM MAacCOBBIX
koMmyHuKaruii Poccuiickoit ®denepanuu. [Dnekrponnsiit pecypc]. URL:https://digital.gov.ru

15. Tlocranosnenue IIpaButensctBa P® ot 24.07.2021 Ne 1264 «O6 yrBepxkaenuu [IpaBun
oOMeHa JOKyMEHTaMM B D3JEKTPOHHOM BHJA€ I@pU OpraHu3aluud  MHPOPMAIMOHHOTO
Bzaumogeicteusiy.  CIIC  «KoncynpTanT  mmocy.  [Dnektponnbii  pecypc].  URL:
http://www.consultant.ru/document/cons

16. INocranoBnerane Muntpyna PO ot 10.09.1993 N 152 «O06 yrepxxaernn Hopm BpeMeHH
Ha pabOThI 10 ABTOMAaTHU3UPOBAHHOM apXMBHOI TEXHOJOTHU U JIOKYMEHTALIMOHHOMY O0ECIIEYEHUIO
opranoB ympasieHus» CIIC  «Koncynprant 1umoc». [OnextpoHHbIi  pecypc]. URL:
http://www.consultant.ru/document/cons_doc_LAW_ 91031/

17. Tlpuxaz Munkynetypsl Poccun ot 31.03.2015 Ne 526 «O6 yrtBepknenun IlpaBun
OpraHu3aIluy XpPaHEHHS, KOMIUIEKTOBAHHMSI, yIE€Ta M UCTIONB30BaHUS IOKYMEHTOB ApXHBHOTO (hoHIa
Poccuiickoit @enepanyy 1 ApyrUX apXHWBHBIX JTOKYMEHTOB B OpraHax rOCyJIapCTBEHHOM BJIACTH,
OopraHax MECTHOTO CaMOYIIpaBJIEHHUS U opraHuzauusax». deaepanbHOE apXUBHOE AareHTCTBO.
[DneKTpOoHHBIH pecypc]. URL: http: http://archives.ru/documents/ministry-orders/
prik_526 2015.shtml
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18. ITpuka3 Pocapxusa ot 11.04.2018 Ne 44 «O6 yrBepxxaeHuu [IpuMepHOil HHCTPYKIMH 110
JIeJONPOU3BOJICTBY B  rocyaapcTBeHHbIX — opranmzanusix». CIIC  «KoHcynabTaHT — IITioCy.
[Dnexrponnslii pecypc]. URL:http://www.consultant.ru/document/cos _doc

19. Ilpuka3 Pocapxusa ot 22.05.2019 Ne 71 «O6 yrBepxkaenuu [IpaBuin nenonponus3BocTBa
B TOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOro caMoylpaBieHus». DenepalbHOE apXUBHOE
arenTcTBo. [Dnekrponnsiii pecypc]. URL: http://archives.ru/documents/rules/office-work-rules-
gos.shtml

20. Ilpuka3 PocapxuBa ot 20.12.2019 Ne 236 «O0 yrtBepxaeHun I[lepedHsi THUIOBBIX
VIPaBICHYECKUX  apXHUBHBIX JIOKYMEHTOB, OOpa3ymlIIUXCS B  MpoOLEcce JAeATeIbHOCTU
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABICHUS WU OpPraHU3alMi, C yKa3aHUEM
CPOKOB HUX XpaHeHus». denepanbHoe apXHWBHOE areHTCTBO. [ODieKTpoHHBIM pecypc]. URL:
http://archives.ru/documents/perechen_typdocs.shtml

21. Tlpuka3z PocapxuBa ot 20.12.2019 Ne 237 «OO6 yrBepxkmeHun WHCTpYKIUU TIO
npuMeHeHuto [lepeyHs TUIOBBIX YHpPaBIEHUYECKUX AapXUBHBIX JOKYMEHTOB O0Opasylouuxcs B
Ipolecce JEeATENbHOCTH TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPAaBIICHUS U
OpraHM3aiyii, ¢ YyKa3aHHeM CpOKOB HX XpaHeHHs». DenepanbHOe apXHWBHOE AareHTCTBO.
[Dnextponnslii pecypc]. URL: http://archives.ru/documents

22. Tlpuka3 PocapxmuBa ot 09.12.2020 Ne 155 «OO6 yrBepxknenun IlpaBui opranuzanuu
XpaHEHHs, KOMIUICKTOBAHHS, y4€Ta W HCIIOJIB30BaHHMS HAyYHO-TEXHHUUYECKOW JOKYMEHTAIlMH B
OopraHax TOCYJapCTBEHHOH BIJIaCTH, OpraHaXx MECTHOI'O CaMOYIpPAaBJIEHHUS, TFOCYAapCTBEHHBIX U
MYHULIMNIAJIbHBIX Opranuzanusx». denepanbHoe apXMBHOE areHTCTBO. [DJIEKTPOHHBIA pecypc].
URL.: http://archives.ru/documents

23. Ilpuka3 PocapxuBa ot 24.12.2020 No 199 «O06 yrBepx)aeHun MeTOIUYECKUX
peKoMeHaluil Mo pa3paboTKe MHCTPYKLUN MO JIEIOMPOU3BOJCTBY B FOCYAapCTBEHHBIX OpraHax,
OopraHax MECTHOT'O caMoympaBiieHus». DenepaabHOE apXUBHOE areHTCTBO. [ DJIEKTPOHHBIN pecypc].
URL: https://archives.gov.ru/documents/methodics/2020-recommendations-deloproizvodstvo.shtml

24. Tlpuka3 Pocapxusa (®enepanbHoe apxuBHoe areHTCTBO) OT 31 uromns 2023 r. Ne77 "O0
yTBepkaeHnHn llpaBui opraHu3alid XpaHEHUs, KOMIUICKTOBAHHUS, ydeTa ¥ HWCIOJIb30BAHUS
JTOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepanii ¥ APYyrux apXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIPaBJIEHUs U OpraHu3anusix"”

25. TOCT P UCO/M3K 27001-2006 HaumonanbsHblit cTannapt Poccuiickoit denepannu.
NudopmannonHas TexHosorus. Metoabl U cpeiactBa obecriedeHus OezomacHOCTH. CHCTEMBbI
MeTHe/PKMeHTa  HMHpopManoHHONH  Oe3omacHocTH. TpebOoBanus. Koncopumym  «Kogekcy.
OeKTPOHHBIN (POH]I TPABOBOM U HOPMATUBHO-TEXHUUECKON MH(pOpMaLuu. [ DIEKTPOHHBIN pecypc].
URL.: https://docs.cntd.ru/document

26. TOCT P 50922-2006. HamuonanwsHblii cranmapt Poccuiickoit denepammm. 3ammra
uHpopmanuu. OcHOBHBIE TepMUHBI U omnpeaeneHus. Koncopunym «Konekc». DineKTpoHHBINH QOHT
IpPaBOBOM M  HOPMATHUBHO-TEXHUWYECKOW uHPopMmanuu. [OnexTpoHHbli pecypc]. URL:
https://docs.cntd.ru/document

27. TOCT P HMCO 23081-1-2008 HamumonaneHseiii ctanmapT Poccuiickoit ®Deneparuu.
Cucrema cranzaproB no HHpopManuu, OMOIMOTEYHOMY M M3JAaTelbckoMmy Jeny. llpoueccs
yIpaBiIeHUs] JTOKyMeHTaMHu. Metananuble st JokyMeHToB. Yacts 1 Ilpunnmmnel. Koncopumym
«Koneke». DOnexkTpoHHbIH (GOHI NPaBOBOM M  HOPMATUBHO-TEXHMYECKON  HMHQOpMAIUH.
[DnexTponnsiit pecypc]. URL: https://docs.cntd.ru/document/1200067603

28. TOCT P  54471-2011/ISO/TR  15801:2009  «CucteMbl  3JIEKTPOHHOTO
JIOKyMEHTOOOOpoTa. YmpaBieHue AokyMeHTarue. Mubopmanus, coxpaHsemas B 3JIEKTPOHHOM
Buze. Pekomennanum no obecreyeHnio JOCTOBEpHOCTU U HaaExHocTHy» KoHcopuuym «Kopaekey.
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DJEeKTPOHHBIN (POH] MPABOBOM M HOPMATUBHO-TEXHHUUECKOW HHPOPMALIUU. [ DIEKTPOHHBIN pecypc].
URL: http://docs.cntd.ru/document/gost-r-54471-2011

29. TOCT P UCO/M3K 27002-2012. NudopmanmoHHas TeXHOJIOTUs. METOAbI U Cpe/icTBa
obecnieuenus 6e3onacHocT. CBOJ HOPM U MPABUII MEHEPKMEHTA HHPOPMALMOHHOM O€30MaCHOCTH.
Koncopruym «Koaekey». DnekTpoHHbBIN (HOHI TPaBOBOM M HOPMATHBHO-TEXHUYECKON MH(OPMAITHH.
[DnexTponnsrit pecypc]. URL: https://docs.cntd.ru/document

30. TOCT P 7.0.8-2013. Cucrema crangaptoB 1o uHbopmainuu, OUOIMOTEUYHOMY H
U3JIATEIbCKOMY  Jieny. Jlenompou3BOJACTBO W apXUBHOE Jes0. TepMHHBI U ONpeIesieHUs.
Koncoprmym «Koaekey». DneKTpoHHbBIN (GOH/I TPAaBOBOM U HOPMATHUBHO-TEXHUYECKON MH(OPMAITHH.
[Dnextponnstii pecypc]. URL: http://docs.cntd.ru/document/1200108447

31. TOCT P 53898-2013. HaumonansHblii crangapt Poccuiickoit denepanmu. Cucremsl
AJIEKTPOHHOI'O  TOKyMEHTOOOOpoTa. B3aumonelcTBUE CUCTEM YIpaBIEHHUS JIOKYMEHTaMHU.
Texuuueckue TpeOOBaHUS K MEKTpoHHOMY coolmiennto. Koncopuuym «Kopeke». DneKTpOoHHBIN
dboHA TPaBOBOM M HOPMATHBHO-TEXHWYECKON wWH(popManuu. [DnexktpoHHsld pecypc]. URL:
https://docs.cntd.ru/document/1200108037

32. TOCT P UCO/MDK 27037 — 2014 HammonanpHblid cTangapt Poccuiickoit deneparumn.
Hudopmanronnas texnonorus. MeTosl u cpecTBa obecrneueHus: 6e3omacHocT. PykoBoacTea mno
UACHTUPUKAIMH, cOOpY, TOIYUYECHUIO M XPAaHEHUIO CBHUJETEIILCTB, MPEJICTABICHHBIX B IH(POBOI
dopme. Koncopumym «Komekc». DnekTpoHHBIH (DOHI TpPaBOBOH M HOPMATHBHO-TEXHUYECKON
uHpopmanuu. [DnextporHblid pecypc]. URL: https://docs.cntd.ru/document/28. TOCT P MCO
30300-2015 Hanwmonansubiii crangapt Poccuiickoir ®enepanmu. Cucrema CTaHIApTOB TI0
uH(popMaluu, OMOIMOTEeUHOMY U H3JaTelbckoMy neny. Mudopmanus u qokymenrtanus. Cuctemsl
yhnpaBieHuss JokymMeHTaMu. OCHOBHBIE TIONOXKeHUsT u cioBapb. Koncopuuym «Komekcy.
DOneKTPOHHBIN (HOH TPaBOBOM M HOPMATUBHO-TEXHUYECKON HH(OpMaIu. [ DIEKTPOHHBIHN pecypc].
URL.: https://docs.cntd.ru/document/1200128331

33. TOCT P 7.0.95-2015. HaumonaneHbiii cranmapt Poccuiickoit denepanmu. Cucrema
CTaH/JapTOB MO MHPOpMAIUH, OMOIMOTEYHOMY U U3/1aTENbCKOMY JeNly. DJIEKTPOHHbIE JOKYMEHTHI.
OcHOBHbIE BH[BI, BBIXOJHBIE CBEIEHUS, TEXHOJIOTHYECKUE XapakTepucTUkH. KoHcopruym
«Kogeke». DOnekTpoHHbII (QOHI TPaBOBOM M  HOPMATUBHO-TEXHUYECKOW HHGMOpMALNU.
[DnexTponnslil pecypc]. URL: https://docs.cntd.ru/document/1200128317

34. TOCT P 7.0.97-2016. Cucrema crtaHmapToB Mo HHpopManuu, OUOIMOTEYHOMY U
u3garenabckoMy jeny. OpraHu3allMOHHO-pacHopsiIUTENbHAs —JOKyMeHTarus. TpeGoBaHus K
opopmienuto gokymeHToB. CIIC «Koncynbrant mimtoc». [OnektponHsld pecypc]. URL:
http://www.consultant.ru/document/cons_doc_LAW 44595/

35. TOCT P HUCO 15489-1-2019. HamumonaneHbiid ctanmapt Poccwmiickoit denepammu.
Cucrema cranaapToB 1o MHpoOpMau, OUOIMOTEUHOMY U H3AaTenbckomy naeny. Mudopmanus u
nokyMmeHTanus. YnpasieHue nokymeHtamu. Yacts 1. [lonstus u npunnumnsl CIIC «Koncynbrant
wocy. [Dnextponnbiit pecypc]. URL:http://www.consultant.ru/about/

36. Ob6mepoccuiickuii kinaccupukatop ymnpasieHdeckor poxkymentamuu (OKVY]) CIIC
«KoncynpranT mmocy» [Onekrponnsiit pecypc]. URL: http://www.consultant.ru/document/cons

37. Kypnan «Jleaonpou3BoACTBO U JTOKYMEHTOOOOPOT Ha MPEeINpUATHI» [DIEeKTPOHHBIN
pecypc]. URL: http://www.delo-press.ru/

38. ECM-Journal — moptai o mudpoBu3aimu, 3JeKTPOHHOM TOKYMEHTO000pOTe U OHM3HeC-
nporieccax. [Dmexkrpounsiii pecype]. URL: https://ecm-journal.ru/

39. denepanbHbBIA IEHTP HHPOPMAIMOHHO-00PA30BATENBHBIX PECYPCOB. [DIIEKTPOHHBIN
pecypc]. URL: http://fcior.edu.ru/
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40. @enepanbHbI IEHTP AJIEKTPOHHBIX OOPa30BaTENBHBIX PECYpPCOB. [DIEKTPOHHBIN
pecypc]. URL: http://fcior.edu.ru/

41. EnquHoe OKHO JOCTyna K o0pa3oBaTelibHbIM pecypcam. [DnekTponHbiil pecype]. URL:
http://window.edu.ru/

4.2.2. JIonoJTHUTEIbHbI€ HCTOYHHUKH

1. JenonpousBoactBo: yueobnuk / T. A. beikoa, JI. M. Bsiosa, FO. M. Kykapuna, JI. B.
CankuHa; ox o6mr. pen. aom. T. A. beikoBoit. — 5-e u3a., mepepad. u gorn. — Mocksa : UH®PA-
M, 2023. — 403 c. + Jlomn. maTepuaibl [ aeKkTpoHHBINA pecypc]. — (Briciee oopazoanue). — DO
10.12737/1907620. - ISBN 978-5-16-018052-6. - Tekcr : omektpoHHbiii. - URL:
https://znanium.com/catalog/product/1907620 (mata o6pamenus: 07.09.2023). — Pexxum nocryna: mo
TIOJIIIHCKE.

2. [loponuna, JI. A. JIokyMeHTaIlMOHHOE 0OECIIeYeHNE YIPABICHHUS ;| YICOHUK U PAKTUKYM
Ui cpenHero npodeccuonansHoro oopaszoanus / JI. A. loponuna, B. C. UputukoBa. — 2-e u3n.,
nepepad. u gon. — MockBa : UznarensctBo FOpaiit, 2023. — 270 ¢. — (IlpodeccuonanpHoe
oOpazoBanmue). — ISBN 978-5-534-16017-8. — Tekctr : anektponssii // OOpa3oBaTenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530252 (nata obpamenus: 07.09.2023).

3. Mudopmarrionnsie cucteMbl U IU(POBBIE TEXHONIOTHH: yuyebHoe mocobue. YacTs 2 / mon
o6m1. pea. mpod. B.B. Tpodumoa u B.. Kusieea. — Mocksa : UTH®PA-M, 2021. — 270 ¢. —
(Briciiee obpazoBanue: bakanaspuar). - ISBN 978-5-16-109771-7. - Tekct : anekrponnsiid. - URL:
https://znanium.com/catalog/product/1786660 (mata obpamenus: 07.09.2023). — Pexxum nocryna: mo
TIOJITIHICKE.

4. Illumos, O. B. CoBpeMeHHbIE TEXHOJIOTUN U TEXHUYECKUE CPEACTBA MH(GOPMATU3ALINU:
yuebHuk / O.B. Ilumos. — Mocksa : MHOPA-M, 2024. — 462 c. + Jlon. marepuaiusl
[OnexTpoHHblii pecypc]. — (Boicmee obpazoBanue). - ISBN 978-5-16-019029-7. - Tekcr :
snektponHbii. - URL: https://znanium.com/catalog/product/1891958  (mata oOpamieHust:
07.09.2023). — Pexxum 1oCcTyma: MO MOAMUCKE.

4.3. OOumme TpeGoBaHMSA K OPraHU3alMHU 00pa30BaTEIbLHOIO Mpolecca

- ConepxkaHue BCEX O3TaloB MPAKTHKH OIpenesseTcss TPeOOBaHUSAMM K YMEHUSM U
HaBbIKaM NpodeccuoHaNbHbIX Moayined B cooTBercTBUU ¢ PI'OC mo crnennaibHOCTH CPEIHEro
npodeccuonanpsHoro odpazoBanus (nanee CIIO) 46.02.02 «ObecrieueHne TEXHOJIOTHYECKOTO
COMPOBOXKACHUS LHUPPOBOM TpaHChOpMalMU JOKYMEHTHUPOBAaHHBIX Ccdep JeATeIbHOCTH,
YTBEPXACHHOTO MpukazoM MunHuctepcTBa npocsemienus: Poccuiickoit denepanun ot 14 HOA0ps
2023 1. Ne853 «OOytBepxkeHNH (peiepabHOTO rocy1apcTBEHHOIO 00pa30BaTeIbHOTO CTaHIapTa
cpenHero mpodeccHoHANbHOrO oOOpa3oBaHus MO crenuanbHocTH 46.02.02 «OOGecneueHue
TEXHOJIOTUYECKOTO COMPOBOXKACHUS LU(PPOBOH TpaHChHOpMAIMK JTOKYMEHTHPOBAHHBIX cdep
JIeATEIbHOCTHY, IPUKa30M MUHHMCTEPCTBA Tpyda U COLUaNbHOU 3amuThl Poccuiickonn denepannu
ot 31 mapta 2021 r. Ne1921 «O6 yrBepxkaeHuu npopeccuonansHoro ctanaapta 07.013 Crnenuanuct
1uppoBoi TpaHchopMalui JOKYMEHTHPOBAHHBIX Cep AesITENbHOCTH OpraHu3alumy.

CopepxaHue M pe3ysabTaT NMPAKTUK MPOBOAMMBIX B paMKax Mpo(ecCHOHAIbHBIX MOIyJei
COIJIaCOBaH C OpPraHU3alUsIMHU, IPEIOCTABISIONIMMYU MECTa MPAKTHUK 00yJaroIUMCSI.

ATTecTanysi 0 UTOraM MPAKTUK MPOBOIMUTCSA C y4eTOM (WJIM Ha OCHOBAHMHU) Pe3yJbTaTOB,
HNOJATBEPXKIEHHBIX JOKYMEHTaAMHU COOTBETCTBYIOIIMX OpraHM3aluil (aTTEeCTallMOHHBIA JUCT IO
IIPAKTHKE, OTYET O IPOXOXKACHUM NPAKTHKH, THEBHUK IO IPAKTHKE, XapaKTEPUCTHKA C MecTa
IIPOXOKACHUS TPAKTUKN).
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[Tpu popmupoBanuu GOHIOB OLIEHOUYHBIX CPEICTB MPOXOKACHUS MTPAKTUK MPOIEAYypa OIICHKU
00X # MPOPECCHOHANBHBIX KOMIIETCHIIMH OMPENENsIeTCs COBMECTHO C OpraHU3alUsMU,
MPEAOCTABIISIONIMMHI MECTA MPAKTUK 00y4JaronuMCs.

@DOopMBI OTYETHOCTH W OICHOYHBIM MaTepuan MPOXOXKICHHS MPAKTUK pa3padaThiBaeTCs U
COTJIACOBBIBAETCS C OpraHU3AMMAMH, IPEIOCTABIISIOMIUMHA MECTA MPAKTHK 00YJarOMUMCS.

PabGouast mporpamMma NpPOW3BOJCTBEHHOM TMPAKTHKU MPEIYCMaTPUBAET OCYIIECTBICHUE
00pa3oBaTebHON JeATEIPHOCTH Ha TOCYapCTBEHHOM si3blke Poccuiickoit deneparumn.

Bce wu3MeHeHus, BHeceHHblE B paboO4yyrd mporpaMmy IPOU3BOACTBEHHON IPAKTHKH,
(UKCUPYIOT B MOSCHUTEILHOMN 3aMMMCKe (JINCT U3MEHEHUH U JIOTIOJTHCHHU ).

YTBepxkaeHHas pabodas mporpaMma XpaHHUTCS B y4eOHO-METOIMIECKOM OT/IeTIE.

4.4. Kaagposoe o0ecrieueHne 00pa3oBaTeibHOIO Npoiecca.

Peanuzamust mporpaMMbl IPOU3BOACTBEHHOM MPAKTUKU OOECHEYMBACTCS IEAaroru4ecKuMu
KaJ[paMH, UMEIOLIMMU BbICIlIee 00pa30BaHKE, COOTBETCTBYIOIIEE MPOQUIII0 POBOIUMOMN MPAKTUKH,
C ONBITOM JACSATENBHOCTH B OpraHU3alUsAX COOTBETCTBYIOLIEH MpodeccnoHalbHON chephl.
[IpenogaBaTenu MOJIy4yaroT AOMOJHUTENbHOE MpodeccnoHalbHOe 00pa3oBaHUE MO Mporpammam
MOBBILICHUS KBATU(UKAIINK, B TOM 4ncie B (OpMe CTAKUPOBKH B MPOMUIBHBIX OpraHU3alusix He
pexe 1 pa3a B 3 roza.

18



5. KOHTPOJIb 1 OLHIEHKA PE3YJBbBTATOB OCBOEHUSA

MMPOM3BOJACTBEHHOM MPAKTUKHA

Bua xoHTpOJsSE U OLEHKH pPe3yJbTaTOB OCBOCHHUS MPOU3BOJACTBEHHOM NPAKTUKH. 3a4eT C
onleHkoM. OIeHka pe3ylbTaTOB OCBOCHUS MPOU3BOJCTBEHHON MPAKTUKUA OCYIIECTBISAETCA
PYKOBOJMTENEM MPAKTUKH.

Pe3yabTarhbl 00yueHust Kon @DopMbI U METOABI KOHTPOJISA U
(ocBOCHHBIE YMEHMS, YCBOCHHbIE npogeccuoHaJILHOI0 OLICHKHM Pe3y/IbTaTOB 00y4eHus:
3HAHUA) MOJYJISA
B2 OO6ecneuenue 3alUThI,

HEJOCTHOCTM M COXPaHHOCTH
CTPYKTYPUPOBAHHBIX JAHHBIX M
MeTAJaHHBIX JOKYMEHTHPOBAHHBIX
ctep nesTEBHOCTH

[IK 2.1 OcymiecTBisTh KOHTPOJTb 1IM.02 Brmonaenue pabort 10
LIEJIOCTHOCTH  CTPYKTYPHUPOBAHHBIX IIPOM3BOICTBEHHOM MIPaKTHKE
JAHHBIX u MeTaJlaHHBIX MPeTyCMOTPEHHBIX paboueit
JTOKYMEHTHPOBAHHBIX chep IIPOTPaMMOiA.

JeSITeIbHOCTH OpTaHu3allui Brinonnenue oTyeTa o
IIK 2.2 OGecnieunBath y4eT u MIPOU3BOJICTBEHHOM MTPaKTHKE.
COXPaHHOCTb  CTPYKTYPHUPOBAaHHBIX 3ader c OIEHKOU 10 POU3BOCTBEHHON
JNaHHBIX JTOKYMEHTHUPOBAHHBIX cdep npakrtuke 1111.02.01.

NEeSTeNbHOCTH, pa3MEIleHHBIX Ha
o UIMATBHBIX CaliTaX OpraHu3aluu
IIK 2.3 TIpoBoauTh MOHUTOPUHT
COOJIIOZICHUST  JIOKANBHBIX  IPaBHII
oOMeHa, y4yeTa U  COXPaHHOCTH
COOOIIIEHNH IEKTPOHHOH ITOYTHI

IIK 2.4 ®opmupoBaTh OTYETHOCTD 110

pe3yibTaTam U poBoi
TpaHchopMaruu
JIOKYMEHTHPOBAHHBIX chep

ACATCIIBHOCTH OpraHu3anu
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